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CSJ Guidelines for Creating PDF Files

1.0 GETTING STARTED

1.1 About this Guideline

This guideline presents information and instructions for creating Adobe Acrobat PDF
files from your manuscript files. It is written to show beginners how to work with Adobe
Acrobat screens and utilities and to provide experienced users with a quick reference to
specific information and solving problems. This guideline is an introduction to working
with PDF files and is not meant as a substitute for the Adobe Acrobat guideline or online
HELP available on the Web.

1.2 Introduction to Creating PDF Files

Authors have the option to either submit a word processing file for conversion to Portable
Document Format (PDF) by the CSJ or submit both a word processing file and a PDF file
that you (the author) create. CSJ has adopted the Portable Document Format (PDF) for
peer review of manuscripts, because it consolidates an array of document types into a
unified file format, which are distributable across different computing platforms
consistently. This allows editors and reviewers the ability to work with your materials.
However, the PDF file you submit for peer review is not used for publication. The final
publication processing of your manuscript uses the files you originally submitted (e.g.,
your word processing and ChemDraw files or other graphics files) in an entirely different
composition process that ensures high-quality reproduction of your manuscript.

1.3 Guidelines for Creating PDF Files

In order to create successful PDF files of your manuscripts, please remember the
following guidelines when making PDF files:

« Always embed all fonts,

o Always use embeddable Type 1 or TrueType fonts,

» Always create the PDF on the machine where the original document was created,

o Use U.S. Letter (8 1/2" by 11") paper size as the original document page size for
all manuscripts. Do not use A4 or other size paper settings,

o Check how fonts appear to others. (Turn local fonts off (if using the full Acrobat
4.0 product) or go to another computer and view the PDF file). Be sure to PRINT
the file and examine the graphics,

o Always check your results before submitting your manuscript, by using our Check
PDF utility,

o Avoid using Adobe Acrobat PDFWriter.

NOTE: Adobe® Acrobat Reader cannot produce PDF files. In order to produce a
PDF file, you must use Adobe Acrobat.

NOTE: Do not use PDFWriter. Instead, use the Adobe Distiller component of Adobe
Acrobat.


http://www.adobe.com
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1.4 Requirements for Creating PDF Files

This section discusses the requirements for installing and using Adobe Acrobat
successfully.

In order to create and view your PDF file, you must successfully install the complete
Adobe Acrobat set of programs and utilities on either a PC running at least Microsoft
Windows 95 or a Macintosh computer. If you have not, then please install them or see
your systems administrator before continuing with these instructions. Additionally, you
need to save your text materials in a popular word processing format (e.g., Microsoft
Word, WordPerfect, or FrameMaker) or you can save your text in Rich Text Format
(RTF).

The procedures in this document assume you are using a Microsoft Word document
format created from your authoring application and bitmap (.bmp) file format for your
graphics.

Note: For best results, we recommend using Adobe Acrobat v. 4.0 or later versions
when working with the Web Manuscript Submission system.

1.5 Conventions Used in This Guideline

This guideline uses several printing and typographic conventions for presenting
information and instructions while working with PDF files. The following list presents
those conventions.
o Instructions for working through the procedures appear as numbered steps,
« Numbered steps and instructions appear to the right of their corresponding image
as they occur in the process,
o The names of the control objects and fields used in the instructions appear
capitalized and bold,
o Web page URLs appear underline,
o Screen, window, and pop-up names and titles appear bold.

1.6 Getting HELP

This guideline provides detailed information and instructions for working with and
creating Adobe Acrobat PDF files according to how the CSJ Electronic Submission

System uses them. For more help, please make a contact to CSJ Editorial Office.

Attn; Editorial Office_of Chemistry Letters
1The Chemical Society of Japan ,

1- 5, Kanda-Surugadai, Chiyoda-ku, Tokyo 101-8307, Japan
Phone: +81-3-3292-6165 Fax: +81-3-3292-6319 E-mail: chemlett@chemistry.or.jp


http://www.csj.jp/journals/chem-lett/

2.0 SETTING UP YOUR DESKTOP COMPUTER TO
WORK WITH ADOBE ACROBAT

This chapter presents step-by-step instructions for installing and configuring Adobe
Acrobat to work from your desktop computer.

2.1 Setting up Adobe Distiller 4.x for Macintosh

The CSJ Job Options file allows you to set up Adobe Distiller 4.X and avoid the
problems than can occur when converting your word processing files to PDF. The CSJ
Job Options file sets the correct parameters for converting your manuscript to a PDF file.
Instructions for using the CSJ Job Options are available on the Download Job Options

page.

AcrapatNstNen=—————& 1. Once Acrobat Distiller is open, select
Job Options: the Job Options bOX,
| Pressoptimized -
Compatibllity:|  p ) 2. From the list, select the CSJ Job
Infi . .
o Filtl'3 no ::::::::]g‘::;?_:‘!d Pause ; Optlon ltem,
- e e 3. You are now ready to create PDF files.
ource:
Progress
Status: Ready
[
Aorokat Distiller 4.0
Started: Wednesday, Mareh 22, 2000 at 14:05%
Adoke FostSoript softwars version 2000106 _]
setdistilkrparams arg 1 has invalid type b

2.2 Setting up Adobe Distiller 4.x or later versions for Microsoft
Windows

The CSJ Job Options file allows you to set up Adobe Distiller 4.X or later versions and
avoid the problems than can occur when converting your files to PDF. The Job Options
file sets the correct parameters for converting your manuscript to a PDF file. Instructions
for using the CSJ Job Options are available on the Download Job Options page.

' 1. From Acrobat Distiller, click on the Job
Options drop-down list,

dobdptans: [ pgi = .
Camgetsiey: N 2. From the drop-down list, select the CSJ
Infix lF‘rr.leIrni.'ulj : :
) iizos job option,
Siee:
Soure el T 3. You are now ready to create your PDF
Progress ﬁleS.
Status;  Reedy
L
Acaniat Crnlizr 410 d

Srared Wednasdey, Merch 22, 2000 =t 1:29 Fid

Hdabe PastSoripl sodwars wersion: 3010.106
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3.0 CONVERTING FILES TO PDF

This chapter presents step-by-step instructions for creating PDF files from several types

of word processing file formats.

3.1 Using Adobe Acrobat for Macintosh

This section presents instructions for creating PDF files from Macintosh computers.

3.1.1 Using Adobe Distiller to convert PostScript files

There are two methods for distilling files from Adobe Acrobat Distiller. You can convert
PostScript files directly to PDF or you can convert files to PDF from within your
authoring application (e.g. MS WORD). These methods are described below.

Creating a PDF file directly

To create a PDF file directly from Adobe Acrobat Distiller, perform the following steps:

Actabat Distiller
Eile Sefings EHelp

dopdptans: [ gi =]
Camgatiil
e ij = TR
Infx IF‘rr.'.DpIrﬂi.'\.'l!
Fig: manScresnlptmizand
Siew:
S
Frogress
Status:  Fendy
L
Acooial Desnlizr 410 j

(Started Wiednesdey:, Merch 22, 2000 =t 1:29 Fi

Adobe PostScriph sodwars wersion: 3010108

L]

Acrobat Distiller - Open PostSciipt File EHE
Loak. ir: I 3 My Fictures j | gl
] Temporary Intemet Files
File name: | Open I
Files of tupe: |ngts L files [ =l Cancel

i

1.

kW

From within your application, save your file
as a PostScript file. For detailed instruction
on saving PostScript files, refer to 4.6
Creating PostScript Files,

From Adobe Distiller select the Job
Options value CSJ,

Leave Adobe Distiller up and running,
From Adobe Distiller, select File > Open,
The Acrobat Distiller Open PostScript
File window appears,

Select the PostScript file from the list.
(HINT: Choose All Files from the Files of
Type popup menu if the PostScript file does
not appear in the list, since it might have an
extension other than .ps (such as .prn)),
Click Open,

Enter a filename and location to save the
PDF file,

Click Save.
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Converting files to PDF from within your authoring application

You can use Adobe Distiller Assistant to distill your file just as easily as printing it. In
order to use it to create PDF files, you must have Adobe Distiller Assistant installed
correctly in the Extensions folder within your System Folder. To convert files to PDF
from within your authoring application, perform the following steps:

1. Save your authoring application document
S = [o] | et | file to a directory on your computer,
m - _ 2. Open Adobe Distiller and select CSJ as the
Conment : Job Options that you want to use and then
T | leave Adobe Distiller up and running,
T ﬁ S 3. From the authoring application (e.g., Word)
o menu bar select File,
. 2oem 4. From the dropdown options, select Print.
:E‘ . h :I :qup:t ILD:ITI :I 5. The Print popup window appears,
6. From the Printer Name list, select
el e ] Acrobat PDFWriter. Be sure that your

print range, number of copies, and other

printing parameters are set correctly,

Click OK,

8. The Save PDF File As pop-up window
appears and is ready to generate a PDF
version of your document,

=

9. Specify the directory path, file type, and
Save in I i allwark j gl ﬁlename then
B b
1 Devel Envi -
23 vl ot 10. Click Save when you are ready to save your
"1 Editor_files
gE\eclmnic submissions environment_bak ﬁle as PDF,
~ s 11. A new PDF version of your document is

1 esubauthor_jpg hi_files . . K
saved in the directory you specified,

S e — _.II 12. Opel} your newly created PDF file to verify
TR T e | that it generated correctly,
S N 13. Repeat steps 2-8 fqr each file you want ‘Fo
Emoemi | o convert to PDF or if your new PDF file is
not correct.

3.2 Using Adobe Acrobat for Microsoft Windows

This section presents instructions for working with Adobe Acrobat on computers running
Microsoft Windows.

3.2.1 Converting files to PDF from Adobe Acrobat Distiller 4.x or later
versions

You can use Adobe Distiller to convert PostScript files directly to PDF or you can use
Distiller Assistant to convert files to PDF from within your authoring application. These
methods are described below.
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Creating a PDF file from Adobe Acrobat Distiller 4.x or later versions for Microsoft

Windows
Acrobat Distiller !lﬂﬂ
Eile  Defings  Help
Job Optans: |CS- ﬂ

Comgathilty:

SESL_pNMIZE
Infg IF‘rr.'.DpImi.'n.'d
Fila: rar Screandpirmized
Siee:
Sounca:
Progress
Shaiug; Fieedy
¢ ]
wncrotal Desnlisr 410 j

Srated Wednesdey, Mearch 22, 2000 et 1:29 FiA

Mdabe PastSeripl sodwars verzion: 3010106

|
Print [ 7] %]
Printer
Hame: 56 Acrabat PDFwriter [~ Properties |
— 5 Acrabat Distiler B
w:::e: 3 HP LaserJet 4000 Series P ——
Comment:
Page range—| -
& gl TIOMDET o COpEsT m
" Current page T Selection
Copagess [ Iﬁ 11 ¥ Collste
Enter page numbers andjar pags ranges | F
separated by commas. For example, 1,3,5-12

Print what:  [Document x|/ | Pagespersheet: |1 page -
Print: 4all pages in range - Scale ko paper size: [no Scaling hd
oo =
Save PDF File As
Save_\n:l 3 alwork j cf |
] Drewvel_Environ
[~ 1 & journal production
] Editor_files
[~ Electronic submissions environment_bak.
] esubauthor_gifs_files
1 esubauthor_jpg hi_files
Bl
File hame: Save I
Save astype: | PDF fes (*PDF) =l Cancel |
Edit Document Infa. [~ View PDF File

1. Save your authoring application document
file to a directory on your computer,

2. Open Adobe Distiller and select CSJ as the
Job Options that you want to use and then
leave Adobe Distiller up and running,

3. From the authoring application (e.g., Word)
menu bar select File,

4. From the drop-down options, select Print,

The Print pop-up window appears,

e

6. From the Printer Name list, select Acrobat
PDFWriter. Be sure that your print range,
number of copies, and other printing
parameters are set correctly for your
document,

7. Click OK,

8. The Save PDF File As pop-up window
appears and is ready to generate a PDF
version of your document,

9. Specify the directory path, the file type, and
filename,

10. Click Save when you are ready to save your
file as PDF,

11. A new PDF version of your MS Word
document is saved in the directory you
specified,

12. Open your newly created PDF file to verify
that it generated correctly,

13. Repeat steps 2-8 for each additional file you
want to convert to PDF or if your new PDF
file is not correct.

Creating a PDF file from Adobe Distiller Assistant 4.X or later versions for

Microsoft Windows

Acrobat 4.x or later versions include Adobe Distiller Assistant, which allows you to
distill your file as easily as printing it. Adobe Distiller Assistant must be running for you
to use it, so it should be listed in your computer’s Startup folder. This enables it to start
with Microsoft Windows and run continuously in the background.
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1. Open Adobe Distiller and select CSJ as the

Roeh pret i : Job Options that you want to use and then
;:::::JI; Lcs = leave Adobe Distiller up and running,
o Prevopimited 2. Open the document in your authoring

Fie: nonScreanCptrmized

S
Sounce. ......-........J

application (e.g., Microsoft Word),

Frogress
Statug: Resdy
| ]
Acrobat Deshllzr 410 j

Sramed Wednesdey. Merch 22, 2000 st 1:23 F1A

Adobe PastSoripl sofwara wargion: 3010106

E
Ll < 3 Choose File > Print,
tame:  [<GBancher Ditler =l [e=eies ||| 4, Select Distiller Assistant from the list of
Skatus: Idle . .
Type: fidobePS Acrabat Distiller avallable prlnters,
where: C:\Program FilestAdobelAcrobat 4.0\PDF Outputh®, pdf W Print to file . . .
Cortmen 5. Click on the Print To File checkbox,
Page rang; ~Copi . . .
& al N— 5|| 6. Follow the authoring application’s usual
" Current page & Selection . . . . . .
v ﬁ 11 S instructions to begin printing (e.g., click
e s B Print),
Zoom
Priotwhati [Document =] | Fages persheet: [Tpage =]
Print: W Scale ko paper sige! lm
T =

7. Adobe Distiller Assistant creates a
R T T PostScript file in the background, and then
PN [y ivanac s starts Adobe Distiller, which displays a
dialog box where you can specify a PDF
filename,
8. Specify a file name and location for the PDF
file in the Print to File window,
9. Click Save,
10. After Adobe Distiller creates the PDF file,

Flegame: [+ =l I ok

e e T ———————— | | Adobe Distiller Assistant closes Distiller
and then opens the PDF file in an Acrobat
viewer.

3.2.2 Converting files to PDF from Adobe Distiller

In order to work with Adobe Distiller, you must have the proper settings configured.
Refer to the previous chapter for setting up Adobe Distiller.
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Creating PDF from Adobe Distiller Assistant

J'@ JD = - |§ (3 n:/o| 2 @ < 1. From within your authoring

application, open the file you want to
convert to PDF,
2. From ecither the toolbar or the File

JEiIe Edit Wiew Insert Format Tools Table ‘Window

menu bar option, click = or select

Create Adobe PDF,
3. Your authoring application’s Acrobat
Gereral IOutput I Bookmarks | Display options I PDFMaker appearS’
[~ Creation options b b
P 4. Select the following options before
9! 5 converting your file:
printer . . .
Distler setingss E—— = e Acrobat Distiller option
Fie opions e Print via Distiller’s Printer
[ Brompt for the PF Alenams o . .
v \p_u'lew f:e PDtF ﬁl:z:ter creating it L4 DIStlller Settlngs CSJ
g 5. When you are ready, click on
W Delete the ps and Jag files
Create,
Restore Dbl _| 6. The process starts printing the file to
Distiller.

Acrobat POFWriter installed

il
A Acrobat Distiller 4. installed

Adobe Microsoft Ward 9.0

Create I Email | Cancel | Help | Apply |

3.2.3 Embedding WordPerfect math fonts

Adobe Distiller 4.0 or later versions do not allow WordPerfect users to embed
WordPerfect math fonts because of font licensing restrictions. Newer versions of these
WordPerfect fonts are expected to have the font licensing issue corrected.

If you have a version of the fonts that do not allow Adobe Distiller to embed them, you
can specify that the print driver for Adobe Distiller send the fonts as outlines. To
configure Adobe Distiller to send the fonts as outlines, perform the following steps:

1. From your Windows desktop, open
the print driver properties. Click
Start -> Settings -> Printers,

2. From the Printers window, right click
on the Adobe Distiller driver and
select Properties,

3. Click on the Fonts tab,
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General | Details | Color bManagement | Sharing | Faper |
Graphics Fonts

Acrobat Distiller Properties

| Device Options I PasztScript | Watermarks

& Send TrueType fonts to printer according to the fanit
Substitution T able

The Font Substitution Table enables you to specify which
TrueT ype fonts should be replaced with builk-in printer fants

Edit the Table... |

= Always use PostScript fonts instead of TiueType fonts

If you use PostScript fonts, jobs will usually print Faster;
however, jobs printed from different printers may look. different.

© Blways uze TrueType fonts

If wou uge TrueType fonts, jobs will usually print slower:
howewer, jobs output from different printers will look identical.

Update Saft Fonts |

| Restare Defaults |

Help

Ok | Cancel | Lepply |

Send Fonts As.

— TrueT ype fonts

Send TrueTppe fonts as:

Threshald ta switch between downloading bitmap or
outling fonts, meazured in pikels (in pixel size at the
current rezolution)

. =1

™ Eavor system TrueType fonts aver prinker fonts
that have the same name.

— PostScript fonts

Send PostScript fonts as: IIn Mative Format j

ak. I Cancel |

Help | Festore Defaults |

Print to Acrobat Distiller (C:\Program Files\Adobe\Acrobat 4. 0\PDF Out... [ E3

Print | Detailsl HMultiple Pagesl TwoSided F'rintingl

Current printer:
‘ Acrobat Distiller

j Properties
B

Frint Copies
(+ Full docurment
) BUrent pans

Murnber of copies:

("1 Multiple pages  all

" Print pages 1 jl 11e) jl

() Gelected tent
) Document surmmary

Diocument on dizk: |

-

Help |

Erirat ‘ Cloze Settings - Statuz |

10.

11.

From your Windows desktop, open
the print driver properties. Click
Start -> Settings -> Printers,

From the Printers window, right click
on the Adobe Distiller driver and
select Properties,

Click on the Fonts tab,

From the Fonts tab, click Send Fonts
As....

The Send Fonts As window appears,
From the Send TrueType fonts as
pull-down menu, change the default
setting Type 42 to Outlines,

Click OK two times (twice),

Open Adobe Distiller and choose the
CSJ Job Options file,

In WordPerfect, choose Adobe
Distiller as your printer and print your
file.

A PDF file is generated with sufficient
font information to reproduce the file,
Check your results by viewing the
PDF file.
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WordPerfect 9 (part of WordPerfect Office 2000), has a Publish to PDF function that
bypasses the need for Adobe Acrobat Distiller or Ghostscript and embeds WordPerfect
fonts.

There are some problems with the initial Publish to PDF version in WordPerfect 9,
which have since been resolved in recent service packs. However, problems with lines
and complex graphics remain. If you experience problems with graphics, then try
working directly with Adobe Distiller or Ghostscript to create PDF files. (Refer to the
instructions above, especially regarding setting TrueType fonts as Outlines to embed font
information.)

3.3 Checking the Quality of Your PDF File

We recommend that you print your newly created PDF file(s) to your printer. This is the
best method for you to physically verify the quality and completion of your materials
before distributing them.

3.3.1 Common problems

3.3.1.1 Cropped image

Sometimes while creating PDF files from your Microsoft Windows authoring application,
a warning appears indicating that your image will not fit on the page. Determine if you
need to resize your original file so the image fits inside the margins or you need to

change the page orientation to portrait.

3.3.1.2 Improperly displayed symbols

Sometimes PDF files do not display symbols properly. Adobe Acrobat creates and
displays symbols having a character set number, NOT a Unicode number. In order to
correctly display symbols in your PDF file, return to the original authoring application
file and insert the correct symbol by performing the following steps:

1. From within your authoring application
(e.g., Microsoft Word) move to the
location within the body text of the
incorrect symbol

2. Highlight the symbol,

3. From the Insert menu bar option, select
the Symbol drop-down option,


http://www.corel.com/servlet/Satellite?pagename=Corel2/Products/Download&cid=1047022890552&pid=1047022890451
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— 4. From the Symbol window use the menu of
Symbols | specal Characters | :

O — symbols drop-down list to locate and

IS NEREAR T-T.TTo]1]2]3]a]s]s]7]=]=] ] hlghllghttheSymbolyouwanttoaddto
<=>"EAEXAEHI&KAMNOH@PZTYQQ d t

B ERENNER szl ol vl lelelalulv]e]x]o]p]e your ocument,
t|v|w|e|e|ylc|t]1]i]|~|0|o|o|ojo]jo|o|o|jo|o|o|ofo|o|jojo]o :

et el e loTe Tl o oI el T] el [l s e [als 5. Look in the status bar at the lower left

S A 4 4 Y A A R B P A corner of the application screen to verify
vlzlo|elc|l 2| 2] vle|e| ™0 Y] - [o]a ] vl ]2V ¢ |e|e R

=l e e I T o thattheSymbolhasaun]quesymbol

autoCarrect.. | shertcutkey.. | shoreutkeys Character number,

[ we ] e || 6. Ifthe character symbol is displayed, click
Insert to paste the symbol into your
document at the location of your cursor,

7. The replacement symbol appears where
the original symbol was located.

3.3.1.3 Low-resolution images

Sometimes while inspecting your PDF files, you might notice poor quality images inside
your materials. If the default resolution does not display your information’s images
correctly, then you need to regenerate the PDF file at a higher resolution.

Acrobat Distiller Properties 1 . From your authoring or Word
Paper Giaphics | PostSeript | Watermaks | Ly processing application select File
Besolution: > Prlnt’
~ Halftoning 2. Select Acrobat Distiller from
& Lse printer's settings. ' Use settings below the list of available printers,
SEIEEH TEUEREY: IED.D SEIEEH At |45.D 3 ) Before performing the normal
~ Spacial print procedl}res, raise. thg
< L P —— graphics setting, by clicking on
= [~ Print as a mirmor image Propertles and Graphlcsa
4. Select a higher Resolution from
Hiee |mn =l . .
sealne [ =1 the dropdown list,
Click on Apply > OK,
. From the Print window, click
Help | Restare Qefaultsl OK to regenerate the PDF file at
the higher graphic resolution.

(0] I Cancel | Apply |
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To change the resolution for Acrobat
General | Compression| Fonts | Color | Advanced| Distiller, perform the following steps:
— File Option: ..
I — 1. From Acrobat Distiller, select
Lompatibihty: [#Yefalat=l el
. - .
Ep— Settings > Job Options,
¥ Optimize FDF 2. From the Job Options window, enter
V| Generate Thumbnails a higher number in the Resolution
Resalution: W dpi ﬁeld
9
Binding: ILefl 'I . .
Click OK when finished,

4. Now you can regenerate the PDF file
using the newly configured Job
Options setting.
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4.0 GUIDELINES FOR CREATING PDF FILES

This chapter presents information and guidelines we have found useful while working
with Adobe Acrobat to produce CSJ manuscripts and publications.

4.1 Do Not Use Adobe PDFWriter

If you have Adobe PDFWriter, you should also have Adobe Distiller, which is available
in the same package. Use Adobe Distiller, since PDFWriter does not work properly with
encapsulated PostScript figures and will significantly blur your images. In addition,
PDFWriter will not subset fonts at the proper threshold.

Another frequent, and critical, problem occurs when combining PDFWriter documents
with other PDF files. Typically, the fonts do not display properly in the combined file.

4.2 Always Embed Fonts in the PDF File

Embedding fonts means including in the PDF file the information necessary to faithfully
recreate the characters used in your PDF file. If fonts are not embedded and do not reside
on the computer where the PDF file is viewed, another font available to the PDF reader
will be substituted, and PDF viewers/printers may replace your fonts with substitutes.
This can produce unwanted results for reviewers. The substitute font may have different
characteristics or characters (e.g., a bracket in a mathematical equation can be replaced
by a column of letters). If you have the full version of Acrobat 4, you can determine how
others will see your document by turning off local fonts.

If you are using Adobe Acrobat 4.x, you can automatically embed fonts by downloading
the CSJ Job Options, then open Adobe Acrobat and select the CSJ Job Options. This
automatically embeds fonts when converting files to PDF.

4.3 Create the PDF File on the Same Computer on Which the
Original Document Was Created

It is important to create your PDF file on the same computer where the original document
was created. This ensures that the fonts used to create the document exist on the
computer where the PDF file is being generated, so that the fonts needed for viewing and
printing the resulting PDF file are available during PDF creation.

4.4 Testing How Fonts Appear for Others

It is important to have the fonts you used embedded in the PDF file. If they are not
embedded and they do not reside on the computer or printer rendering the file, then
available fonts might be substituted and cause serious errors in your PDF document. The
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results can be that your PDF will look fine on your computer but will look incorrect on
another computer that does not have your fonts installed.

To test how your document might appear on other computers, check the results of your
PDF file with local fonts turned off (if using the full Acrobat 4.0 product) or place the file
on a different computer and view the PDF file there. Compare a printout from the second
computer with a printout from the original computer.

In the full Acrobat 4.x product (but not Acrobat Reader 4.x), you can see how the fonts in
your PDF file look on a computer system that does not have the fonts installed.

To specify whether Acrobat should ignore the fonts installed on your system, select View
-> Use Local Fonts. (The command has a check mark beside it when Acrobat is using
the fonts and no check mark when Acrobat is ignoring the fonts.)

When Use Local Fonts is turned off (that is, it does not have a check mark beside it),
Acrobat displays the PDF file with substitute fonts for all fonts that are not embedded. If
a font cannot be substituted, the text formatted with that font appears as bullets, and
Acrobat displays an error message. If the text in your PDF file appears as bullets when
Use Local Fonts is off, you need to embed the fonts used to format that text.

4.5 Converting Figures to PDF

By default, Acrobat Distiller and PDFWriter lowers the resolution of your images by
downsampling. This can produce blurred images. The CSJ Job Options file for Acrobat
Distiller 4.x automatically sets figures to a higher resolution output.

4.6 Generating PostScript Files

4.6.1 Using Microsoft Windows 95 to create PostScript files

at 24 1. From your authoring application, open the
tmes [ hcrobat Dtler =] _eoperes | document you want to covert to PostScript,
Status: e . .
Type: adobePs Acrobat Distiller 2. Select Flle > Prlnt,
where: C:\Program Files\Adabe)\Acrobat 4.0\PDF Outputi*.pdf ¥ Print ta fils « e .
Conment 3. Select Acrobat Distiller from the printer
rPage rang: rCopi . .
al i — list, and click OK,
" Current page £ Selection . . .
Crmen [ o) o 4. The Print To File window appears,
Enter page numbers andjor page ranges B
separated by commas. For example, 1,3,5-12
[ Zoom
Print what:  |Document 2 Pages per sheet: 1 page -
Print: 4 pages in range = | Scaletopapersizet [Noscaling 7]
optors.. Cancel
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5. Enter a pathname and filename for the

R e I T PostScript file, using .ps as a file extension,
T 6. Select All Files (*.*) from the Save As
Type menu,

7. When ready, click OK.

Note: Some applications insist on using a .prn
extension instead of the .ps extension that you

oo [ 3 E= designate. When this happens, after you have
= 4 == || created the PostScript file, simply rename it

4.6.2

N =

SNk w

4.6.3

NNk wDD

11.

12.
13.

with a .ps extension to allow Distiller to
recognize and process the file correctly.

Setting up PSPrinter 8.3.1 with the Acrobat Distiller PPD (Macintosh)

If PSPrinter 8.3.1 is installed, then select Chooser,

Click the PSPrinter icon. Select any printer (preferably a printer to which you do
not normally print),

Click Setup,

Navigate to the System Folder: Extensions: Printer Descriptions,

Select Acrobat Distiller (PPD), and click Select,

Close Chooser.

Creating a PostScript file (Macintosh)

Start your authoring application, and open the document to be printed to a
PostScript file,

Select Chooser,

Click the PSPrinter icon. Select the Acrobat Distiller PPD printer option,
Close Chooser,

Return to your authoring application,

Choose File > Print,

Select File as the destination. If the document is a color document or contains
grayscale images, select the Color/Grayscale print option. (If you are using
PSPrinter, click Options to set the Color/Grayscale Print option.)

Click OK,

In the Save As dialog box, select a path, and enter a name for the PostScript file,

. Select the Binary and Level 2 Only buttons. Selecting these buttons creates the

smallest and most efficient PostScript file,

Select All But Standard 13 from the Font Inclusion menu. Any TrueType and
PostScript fonts used in the original document will be included in the PDF file,
Click Save to create the PostScript file.

Your authoring application returns.
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